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LINGUAPORTA
Teacher’s Operation Manual

Purpose of This Manual

The textbook provides students with all necessary information about creating 
accounts and using LINGUAPORTA for their individual study. While this is 
sufficient for students to proceed with their learning, teachers need their 
students to join specific groups on LINGUAPORTA to monitor their learning 
progress. To join a teacher's group, students must enter a class code 
designated by their teacher. This manual provides teachers with step-by-step 
instructions on how to operate LINGUAPORTA for classroom management 
purposes.

Unlike standard student accounts, teacher accounts (ID and password) 
provide additional functionality, including:

	 •	 Creating, deleting, and modifying classes (class codes)
	 •	 Managing student registration in classes
	 •	 Viewing learning history
	 •	 Making announcements to students
	 •	 Responding to student questions

To request a teacher account, please contact us by phone, fax, or email:
	 •	 Phone: 03-3291-2261
	 •	 Fax: 03-3293-5490
	 •	 Email: l-p@seibido.co.jp

When requesting an account, please provide the following information:
	 •	 Your name
	 •	 Your name in furigana
	 •	 Your institution name and department
	 •	� Email address (that you can access from the PC you'll use to view 

student learning records)
	 •	 Contact phone number (mobile numbers are acceptable)
	 •	 Textbook title(s) you are using

We will send your account information to the email address you provided 
within a few days of receiving your request. Please note that if your request 
spans holidays or weekends, the processing time may be slightly longer.

Teacher Account
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Key functions available to teachers:

	 •	Group Management
	 •	Learning History Review
	 •	Question and Answer Management
	 •	Announcement Management
	 •	Test Creation from LINGUAPORTA Content
	 •	Email Settings for Student Progress Reports
	 •	Control of Learning Unit Visibility and Study Period Settings

Student Accounts

Students create their own accounts on LINGUAPORTA, with detailed 
instructions provided in the textbook. After creating an account, students need 
to enter their class code to join their teacher's group.

We also offer a bulk registration service where we can create student accounts 
and register textbooks and class codes on your behalf. For more information 
about this service, please contact us using the phone number, fax, or email 
address listed on page 1.

Instructions for Students

• About Student User IDs

While LINGUAPORTA allows users to choose their own user IDs freely, having 
students use their student ID numbers as their user IDs makes it easier for 
teachers to manage their classes. Please ensure that students use their student 
ID numbers when creating their accounts.

• Class Registration

Teachers should create class codes in advance. During class, instruct students 
to enter the class code using the following steps (instructions for creating class 
codes can be found on page 6):
	 •	Click on the person icon on the student screen
	 •	Click [ クラスコードの登録・確認 ] (Register/Check Class Code)
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Then click [ 確認 ](Confirm) after entering the class code.

After confirming the registration details are correct, click [ 登録 ](Register).

After registering the class code, the status will initially show [ 承認待ち ] (Pending 
Approval). This will change to [ 承認 ] (Approved) once the teacher completes the 
process described in “3. Adding Students to Your Group” on page 8.
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Menu Structure for Teachers

The diagram below shows the hierarchical structure of the teacher's menu in 
LINGUAPORTA.

Operating Instructions

• Login

	 •	Access the Teacher's Administration Page
Navigate to the Seibido LINGUAPORTA [ 新規登録・ログイン ] (New Registration/
Login) page (https://www.seibido.co.jp/linguaporta/register.html) and click on 
[ 先生はこちらから ].
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Please enter the academic year and university, then click "GO".

(3) Enter Teacher ID and Password
Enter your Teacher ID and password, then click [LOGIN].

(4) Enter One-Time Password
A one-time password will be sent to your registered email address. Please 
check your email and enter the one-time password you received. To switch 
the display language to English, click "English".

	 •	 What is a One-Time Password?
A one-time password is a security measure that verifies your identity using a PIN 
code. Teacher accounts handle students' personal information, so we have 
implemented this highly secure one-time password system.
The login process works as follows:
	 •	Complete the standard login
	 •	A one-time password will be sent to your teacher email account
	 •	Enter this password to access the teacher interface
Once you successfully log in to the teacher interface using a one-time password, 
you can access the interface for 24 hours without requiring a new one-time 
password. After 24 hours, you will need to request a new one-time password to 
log in again.
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•	Creating Groups

At the beginning of each term, you will need to create “Groups” (In 
LINGUAPORTA, “Group” is equivalent to a “Class” in school settings). This is 
typically a one-time setup process.

(1) Open “User Management” → “Group Information” and click [OK].

(2) Creating a Group
Click [New Registration].

Enter the following group information:
	 •	Group Name
	 •	Class Code
	 •	Use Ranking Settings
	 •	Books Used
	 •	Class learning status aggregation function
	 •	Notes Set “Show” to “Show”.
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After entering the information, click [Confirm].

When the confirmation screen appears, click [Register]. If you need to make 
corrections, click [Back] and make the necessary changes.

Verify that the group has been created successfully. If you need to create 
additional groups, repeat this process.
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About Group Name: You can create an easy-to-understand class name such as 
“General English” or “TOEIC Course”. You may use both alphanumeric 
characters and Japanese characters (kanji). 

About Class Code: The class code is what students enter in their LINGUAPORTA 
account to become a member of your group (class). Teachers can create this 
code using single-byte alphanumeric characters. Do not use double-byte 
characters. This code should be shared with students during class for them to 
enter themselves. 

About Ranking: When you check “Use Ranking” under “Ranking Settings”, each 
student's rank within the class will be displayed only on their individual learning 
screen, based on their earned points. If you choose to use the ranking feature, 
you must also check the checkbox for your chosen textbook under “Books used”. 

About Class Progress Report Function: If you wish to receive email updates 
about your class's learning progress overview, set this to “Use”. By specifying an 
“End Date”, that date will become the final day for collecting learning progress 
data. (For more information about learning progress overview emails, please refer 
to page 26 of this manual.) 

About Notes: Use this field for your memos. 

About “Show”: This option determines whether the group is visible in the 
student interface. For example, if you want to keep but hide a group from a 
previous academic year, you can set this to “Hide”.

•	Adding Students to Your Group

For students to join your group (class), they must first enter the class code you 
created in their own LINGUAPORTA account. Please provide students with the 
class code during class or another appropriate time, and have them enter it 
themselves.

Click the “Details” button for the group where you want to register students.
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Students who have entered the class code will appear in the “Candidates” 
column. Select the students you wish to approve and click “← ” to move them 
to the “Registered Users” column.
To select multiple students, either:
	 •	Hold down the Ctrl key while clicking on students with your mouse, or
	 •	Hold down the Shift key while using the arrow keys
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•	Viewing Learning History

You can view students' learning history either individually or by group. You can 
also filter the view by specific units or learning periods.

Open “User Management” → “Learning Information” and click [Confirm].

Select the group name.

Select the student(s) whose history you want to view from the “User name” list. 
To select multiple students, hold down the Ctrl key while making your 
selections.
Click the “+” button next to your textbook, then check the learning units you 
want to view from the displayed list. This will show both the total results and the 
learning history for the selected units. If no units are checked, only the total 
results will be displayed.
To view the total results and learning history for the entire textbook, check both 
the checkbox to the left of your textbook title and “Display Only Unit Totals”.
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If you want to specify a period for the statistics, enter the dates in the 
“Aggregation Period” field. If no period is specified, all data will be included. 
You can also specify how many records to display per page and set sorting 
preferences as needed.

Click “Display Results” to display the learning history. Click “CSV output” to 
download the learning history as CSV data. After the learning history is 
displayed, you can click “Print” to print the results.
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Here is a sample of the learning history list.
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•	Question and Answer

The LINGUAPORTA system allows you to respond to student questions while 
viewing both the student's answer and the original question on screen. Similarly, 
when students read your response, they can see their own answer and the 
original question alongside your reply. This feature enables clearer 
communication between teachers and students.

When a student submits a question, you will automatically receive an email 
notification. You can open the question by clicking the URL provided in the 
email.

If you are not logged in, you will be directed to the login screen. Please log in 
when this occurs.

When the question screen opens, type your response in the “Message Box” 
and click “Reply” to send your answer to the student.

You can also view a list of all student questions by going to “User 
Management” → “Questions & Answers”. Here you can see both unanswered 
questions and those that have already been answered.
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•	Setting Study Period Limits

In LINGUAPORTA, teachers can set study periods for each learning unit. You 
can control access to specific units by setting future dates for units that you 
don't want students to study yet, allowing you to align the content with your 
lesson schedule.

(1) Open “User Management” → “Group Information” and click [Confirm].
(2) Click “Set deadline” for the group you want to configure.
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(3) Click the + button next to your textbook, check the units for which you want 
to set study periods, then click the calendar for “Learning Period” for each 
unit and click “Set”.
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(4) The set study period will be displayed for the configured units.
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(5) The study period limits will also be displayed on the students' learning 
screens.
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Announcements Management

LINGUAPORTA's  announcement  feature a l lows teachers  to  send 
announcements to all their students, specific groups, or individual students 
through the LINGUAPORTA system.

Select “Announcements Management” → “Announcement Information” and 
click [Confirm].

Select the announcement recipients by choosing from “All Students assigned to 
each teacher”, “All Members of each group”, or “Each user”.

Select “All Members of each group” from the recipient options and click “New 
Registration”. The following group selection screen will appear:
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Click [Create Announcement] for the group where you want to create an 
announcement.
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Fill in the required fields in the announcement creation screen. If you want the 
announcement to be displayed immediately, set it to [Show].

The announcement will now be displayed to all members of the group.
Similarly, you can specify recipients by selecting “All Students assigned to each 
teacher” or “Each user”.

You can delete or edit announcements at any time.
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Login User Management

Teachers can modify their user information as administrators through the “Login 
User Management” section.

Select “Login User Management” → “Change Login User Information” and 
click [Confirm].

Enter your changes and click “Confirm”. If the information is correct, click 
“Register”.
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LINGUATESTIMO

You can create tests using LINGUAPORTA content. You can either select 
specific content for test questions or have them randomly generated. The test 
questions can be exported as Word documents, allowing for customization. You 
can also create listening questions using audio data extracted from the system.

Select “ LINGUATESTIMO “ → “ LINGUATESTIMO Test Creation” and click 
[Confirm].

Enter the “Test Title” and modify the “Name/ID Field Labels” as needed. Click 
the textbook under “Book name” from which you want to create the test, and a 
list of learning units for that textbook will be displayed. Check the units you 
want to include in the test (or check the textbook name checkbox to include all 
units). If you have specific requirements for how audio files should be compiled, 
configure this under “Audio File Settings”.
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Specifying Test Questions

	 •	Specifying by “Total Number of Questions”
Click “Total Number of Questions” under “Selection Method”. When the input 
field appears, enter the desired number of questions and click “Preview Test 
Document”. This will randomly select the specified number of questions from 
the chosen units.

	 •	Specifying by “by Table of Contents (Major/Medium/Minor Categories)” 
Click “Table of Contents (Major/Medium/Minor Categories)” under “Selection 
Method”. Input fields for the number of questions will appear for each selected 
unit. Enter the desired number of questions for each unit and click “Preview 
Test Document”. This will randomly select the specified number of questions 
from each unit.
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	 •	Specifying by “Question Format”
Click “Question Format” under “Selection Method”. Input fields for each 
question type within the selected units will appear. Check the question types 
you want to include, enter the desired number of questions for each type, and 
click “Preview Test Document”. This will randomly select the specified number 
of questions for each question type.

	 •	Specifying by “Individual Question Selection”
Click “Individual Question Selection” under “Selection Method”. The selected 
units will appear as buttons in the “Unit List”. Click each unit button to view all 
questions within that unit. Check the questions you want to include and click 
“Confirm Selected Questions”. Repeat this process for each unit you want to 
include, then click “Preview Test Document”. This method allows you to select 
specific questions from each chosen unit.



25

Test Document Preview

After specifying your test questions, click “Preview Test Document” to view a 
preview of the test. To download the test as a Word file, click “Download Test 
Document”. If you need to modify your test question selection, click “Back”.

Click “Download Test Document” and the test questions and answer key will be 
downloaded as Word files to your specified folder, along with any audio files for 
questions that include audio content.

Test creation history is saved, so you can create new tests based on previously 
created tests.
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Learning Progress Email Reports

You can regularly receive email summaries of your students' learning progress 
without having to log in to the administration screen.

When creating a group, set “ Class learning status aggregation function” to 
“Use” (refer to page 6, “2. Creating Groups” for setup instructions).
Open “User Management” → “Learning Information” and click [Confirm].
When you select a group that uses the reporting function, two buttons will 
appear: “Group Performance Report” and “Default settings for performance 
aggregation”.

“Default settings for performance aggregation” takes you to the screen where 
you set conditions for calculating and sending email summaries. Reports will not 
work until these settings are configured.
In “Group Performance Report”, you can view learning progress up to the day 
before the calculation date.

The settings follow what you've configured in “Default settings for performance 
aggregation”, but you can modify the calculation conditions as needed when 
viewing.
Click “Default settings for performance aggregation” to set calculation and 
delivery conditions.

Note that you cannot specify individual users - reports will include all members 
of the group.
You can control the display of usernames and unit selection by using the “ ▼ Show 
all students and textbooks” dropdown to specify partial or full display.
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If you want to receive summary emails for specific learning units, check those 
units (the basic selection method is the same as when viewing learning 
information).
There is an “Automatic” checkbox for all units or individual textbook units. For 
textbooks where this is checked, the report will focus on the single unit that had 
the most learners.
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Various Condition Settings

※ Aggregated data cannot be displayed without setting an aggregation start date.
※ Regarding the delivery period, if a final delivery date is specified in the group 

settings, this will be temporarily entered as the final date of the period. 
Additionally, when this screen is launched for the first time, that date will be 
temporarily entered as the start date of the delivery period.

・This is convenient when you want to temporarily stop delivery while 
maintaining all condition settings. (The default setting is “Distribute”)

・No delivery will be made outside the delivery period.

・Specify the delivery time.

・Specify the email delivery interval and day of the week.

・Specify the email display language.

・Specify the aggregation report contents. By default, all items are 
selected as shown on the left, including numbers of users as shown on 
the left. (In text emails, graphs will not be displayed even if this is set 
to “Yes”.)

・Specify the start date for aggregation. Set this to align with when 
learning begins, such as the start of a new semester.

・Specify the aggregation period. There are three selectable options 
below.
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Click “Group Performance Report” to proceed to the condition settings screen. 
Please note that this will open in a separate window (tab).

The settings specified in the “Default setting for Performance Aggregation” will 
be displayed. You can modify the aggregation conditions as needed, but these 
modifications will not be saved.

Click “Display Performance Aggregation Report” to view the aggregation and 
results.
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Performance Aggregation Report
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Sample reports by email

HTML mail format
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Text mail format
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Checking Sent Emails

Go to “User Management” → “Sent Learning Information Emails” and select a 
group.

Click “Details” in the list of sent emails displayed.
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The content of the sent email will be displayed.
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LINGUAPORTA Question Display System  

LINGUAPORTA differs from other e-learning materials by enabling complete 
mastery through its unique spiral learning system. Specifically, the same 
questions are displayed randomly in different forms until the correct answer is 
achieved a predetermined number of times. Additionally, the learning load is 
automatically adjusted according to student ability, enabling efficient learning 
without unnecessary strain or waste. This also reduces the possibility of 
academic misconduct.

1. Score Calculation Method

In this system, scores increase as learning progresses. Score calculation is 
determined for each content type. Basically, you earn one point when you 
correctly answer the same question consecutively for a predetermined number 
of times. Achieving consecutive correct answers for the predetermined number 
of times indicates that you have essentially mastered that item. Therefore, for 
example, achieving a score of 500 points means you have mastered 500 items, 
whether they are vocabulary or grammar.

2. How LINGUAPORTA Works

LINGUAPORTA's main feature, presenting English questions on the web, 
grading them, and accumulating scores, lies in its question presentation 
method. While questions appear to be selected and presented randomly, the 
system actually performs the following operations for spiral learning:

(1) Each question has a difficulty parameter, and learning progresses from 
easy to difficult.

(2) Initially, questions are randomly selected from a pool of several dozen 
low-difficulty questions from the question database. Once an item is 
mastered, new questions are added to that pool, and questions are 
randomly selected from it. Gradually, mastered questions are removed 
from the pool, and new questions are added. Therefore, incorrect 
questions are presented repeatedly at regular intervals until mastered, 
while mastered questions are no longer presented.

(3) Mastery is considered achieved when a question is answered correctly 
consecutively for a predetermined number of times. The size of the 
question pool itself also automatically adjusts based on learning progress 
to ensure smooth learning progression.
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• LINGUAPORTA Question Formats

Here, we will briefly explain the task formats for each question type in 
LINGUAPORTA. (Note that not all texts necessarily have questions prepared in 
all five formats below.)

• Multiple Choice Format

Multiple choice format presents several options each time. One of these is the 
correct answer, while the other options are randomly displayed from multiple 
choices prepared in advance for each question.

• Word Order Arrangement

In word order exercises, words that make up a sentence are randomly arranged, 
and you use the mouse to rearrange each word in the correct order. The 
arrangement of words changes each time the question is displayed.
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• Fill-in-the-Blank

• Dictation

 There may be multiple blanks to fill in, not just one.

The example above requires writing down the entire text, but there are also 
patterns where only part of a sentence is dictated.
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• Matching

Select the appropriate meaning of the displayed word from the list of Japanese 
terms and drag and drop it to the right side of the word.


